MANUAL ENROLLMENT GUIDE

-POSTGRADUATE-
IMPORTANT NOTE

m Please take note that, you are required to click the submit button via WES if you

have fulfilled the following requirement.
m Total Units to be enrolled for the current year is 8. Breakdown as below :
e 4 units - February semester
e 4 Units - July semester

e
KINDLY TAKE NOTE

e If you wish to change the unit after you have done the enroliment, you
are allowed to do so by Friday Week 2 of the each semester

ssSSsSSSSS————
BELOW ARE THE STEPS ON HOW TO ENROL VIA THE WES SYSTEM

STEP 1

e Please login to your WES and click ‘Enrolment/ Re-Enrolment’

Web Enrolment System Web Enrolment System

Enrolment / Re-Enrolment

Enrolment / Re-enrolment ‘é:fr
Includes: Unit Enrolment, Area of Study, Questionnaire, CSP, HECS-HELF, FEE-HELP, SA-HELF

Research enrolment summary

Commonwealth Assistance Notice (CAN)
Only for students with GSP, HECS-HELP, FEE-HELP or SA-HELP

Credit (advanced standing)
Enrolments website

WES Guides

Monash Links



https://my.monash.edu/wes/student_services/

STEP 2

e Click ‘I Agree’

Web Enrolment System Web Enrolment System

Student Acknowledgement, Agreement and Consent

= | have read the University's student data protection and privacy collection
statement. Mote: If enrolling at Monash University Indonesia - | acknowledge
that my personal data is being used for the purpose of facilitating my enrolment
to the coursels outlined in this agreement only.
If tuition fees are paid by an organisation registered with Monash University as
a sponsor, | authorise the University to release fee and academic progress
information to my sponsor, including via electronic means.
Enrolment Access Dates If under 18 years of age, | authorise the University to release academic
progress information to my Monash University-approved caregiver.
WES Guides | agree to be bound by the Student Charter, the University regulations, and
policies, procedures and schedules of the University that apply to the
. University's students, as amended from time to time, and | agree to pay all fees,
Monash Links levies and charges diractly arising from my enrolment.
| consent to receiving electronically, information and business documents
relating to my enrolment from the University and from University-owned
companias that provide support services to students on behalf of the University.
Allocate+ (Class Allocation) | agree to access the correspondence of my Monash University student email
account on a ragular basis.
Avwversion of this statement is available in Eahasa Indonesia.

Moodle | Agree || Don't Agres

STEP 3

o Please complete the following (please refer to the attachment)
o Postal Address / Emergency Contact Details/Mailing Name Format
o Monash Compulsory Module
o Enrolment Questionnaire

Web Enrolment System

' Chack Faculty and Course requiramants bafors enroling. It i your responeibiity 10 ansure your anfolmant complas with COUNtE requinaments. AITangn 3 maating with your Coursa &
unsune

W Mew to Monash Questionnairg - help us suppart your journey at Monash
(Mote: please complate the questionnaine after you've completed all other enroiment steps

Enrciment Summary:

Status

Postal Address Last updated: 18012022
Emergency Coniact Dedails

Mailirng Narmse Format

Your addrass datais and mobile numbar must 1o be up 1o date

For new students, this is part of Get Started - Enrolment: Register dedails

Compulsory Unt Portal
You st complete the compulsony modube(s) isted opposibe in the Siaius column Academ Integny. COMPLETE
All you nead to do right now i agrea to complate the modules), then finizh the ofher Enroimant Summary tasks

Achgemic Indegrly introduces e concapt of eMIcs in atadamic work and drects you 10 resounces 1o develon academic
integrity knowiadge and skills

Respect &t Monash aims to educale and encourage healthy relabonships
and mutual respect, and promaote beharvioural change o create a safer
mong nclusive oommunity

You'll find more IMormation about the Modules on the COMEUESDNY MOdules WEDOR0E

Enrolment Questionnaine Last updated 260472020
Yiour citizenship stalus, residency, education gualfications and disability information
For mew students, this 15 parl of Gel $tared - Enroimenl: Regisier dedails

Chk here for heip
Unit Enrolment INCOMPLETE Course: Master of Busingss information Systems
{CBO03)
Your und annimant Campus: MALAYSIA
FACULTY OF INFORMATION TECHNOLOGY

For maw studants, 1ake a look al Get Staried - Enrolment: Plan your course and Enrol in units.

Mo record
Once you have received your U Iransaction number you have successiully accepied your affer and enfoled in your Course




STEP 4

e How to enrol/add the unit?

4.1 In the ‘Unit Enrolment’ link, search the unit and click ‘Search Now’

Web Enrolment System (

Search by Unit code Help FIT9137

Search by Title Help

Search Now

Advanced Search Help

Faculty * Mandatory (Choose one)

v
* Mandatory (Choose one)
Select if required, or leave as "All'
Teaching Period Al

Class Type Al
Year Level

Campus

4.2 Choose

m SEM 1 (OFFICIAL CALENDAR)(Current Year)’- ‘MALAYSIA’ for February semester.
m SEM 2 (OFFICIAL CALENDAR)(Current Year)’- ‘MALAYSIA’ for July semester.

See example below:
Web Enroiment System

Unit selection

UnitEIT9132

Select Semester Campus Type
O Monash Online Teaching Period 3 (2022) | ONLINE MOMASH ONLINE
@] Monash Online Teaching Period 6 (2022) | ONLINE MOMASH ONLINE
O SEM 1 (OFFICIAL CALENDAR) (2022) CLAYTON | ON-CAMPUS BETWEEN 8AM AND 9PM
- SEM 1 (OFFICIAL CALENDAR) (2022) MALAYSIA | EVENING
SEM 2 (OFFICIAL CALENDAR) (2022) CLAYTON | ON-CAMPUS BETWEEN 8AM AND 9PM
O SEM 2 (OFFICIAL CALENDAR) (2022) MALAYSIA | EVENING

Click ‘Accept’




4.3 UNITS SELECTION

e Refer to
o https://www.monash.edu.my/__data/assets/pdf file/0003/2817534/Master-of-Business-Informatio
n-Systems-C6003 February-2022.pdf

- Before you select the unit, please check the offering period from the Monash_Handbook. Some
units may be only offered once per year.

THEEND


https://www.monash.edu.my/IT/home/commencing-students/February-intake/enrol-in-units
https://www.monash.edu.my/IT/home/commencing-students/February-intake/enrol-in-units
https://handbook.monash.edu/



