
 

ACCEPTANCE FORM 
 

 
To complete this form: 

1. Answer all sections accurately; and 
2. Read and understand the terms and conditions of enrolment; Please 

submit the above signed forms together with proof of payment via 
mail/ in person to the Finance Unit or via online Finance helpdesk at 
https://finhelpdesk.monash.edu.my/. Please retain a copy for your 
records. 

Finance Unit 
Monash University Malaysia Sdn Bhd 
Building 2, Level 1, Jalan Lagoon 
Selatan, 47500 Bandar Sunway 
Selangor Darul Ehsan, MALAYSIA 

Telephone: +603 5514 6000 (ext 46141/59736) 

*Payment by cash is acceptable ONLY at Finance 
Services/ Cashier. 

 

Your personal details 

Your Monash ID number (as stated in your offer letter): __________________________________________Gender: ❑Male ❑Female 

Family name / Surname:  _______________________________________________________________________________________ 

Given names:  __________________________________________________________________________________________ 

NRIC / Passport No.:_______________________Nationality:____________________________Date of Birth:______/______/________ 
                                                                                                                                                                                           (DD / MM / YYYY)     

Postal Address:________________________________________________________________________________________________ 

_____________________________________________________________________________________________________________ 
Telephone No.:  Email : ____________________________________________ 

Emergency Contact No.:   Relationship: __________________________________ 
 

Your course details (as stated in your offer letter) 

Course: ____________________________________________________________________________ Course Code: ______________  

Commencing Semester:  _ Year  (e.g Semester Two Year 2023) 
 

Your payment details 

I hereby made the following fee payment required to secure my place in the above named course: 
❑ JomPAY ❑ Online Credit Card ❑ Bank transfer ❑ Telegraphic Transfer 
❑ Payment at counter (Credit Card / Cash / Cheque  _) 

 
Are you receiving a scholarship / sponsorship from either a private or government organisation?                 ❑Yes         ❑No  
Name of Organisation/Sponsor paying my fees:    

 

Your student pass details (applicable for International students only) 

Have you ever obtained a student pass or any other passes in Malaysia before?                               ❑Yes  ❑No 

 
Privacy Statement: 
The protection of personal data is important to Monash University Malaysia. Any personal data collected on this form will be treated in 
accordance with the Personal Data Protection Notice of Monash University Malaysia accessible via http://www.monash.edu.my. 

 

Acceptance Declaration 
I have read and understood and hereby accept the Offer (including any credit) made to me by Monash University Malaysia and that my 
enrolment shall be governed by the terms and conditions as set out in the Letter of Offer sent to me including but not limited to the 
general terms and conditions as set out in all other documents relating to my enrolment. I also understand and accept that Monash 
University Malaysia reserves the right to revise these terms and conditions and will be notified of the changes accordingly. 

 
 

  Student’s signature:                                                 Date:   / / __ (DD / MM / YYYY) 
 
Underage Declaration* 
If you are under 18 years of age on the date of submitting this Acceptance Form, parent or guardian must sign this declaration. 
 
 

  Parent / guardian signature:                                                 Date:   / / ___ (DD / MM / YYYY) 
 

 

(* Monash University Malaysia reserves the right to withhold admission if this form is incomplete) 

http://www.monash.edu.my/
http://www.monash.edu.my/


Enrolment Terms and Conditions 
These terms and conditions form the agreement between Monash University Malaysia and the Student. It is the Students’ responsibility 
to read, understand and agree to all terms and conditions stated here. 

 
Definitions 

 
Monash University Malaysia refers to Monash University Malaysia Sdn. Bhd. (“the University”).The University is authorised to make offers 
for enrolment in award courses at the University and to receive fees for tuition and other services. 

 
General Fees refers to Amenities and Registration fee which are payable upon acceptance of the Offer or Conditional Offer, as the 
case may be and are non- refundable. 

 
Unit/Subject Overload. When a student undertakes an additional unit(s)/subject(s) in a semester, he/she is considered to be 
“overloading”. NOTE: Written approval must be obtained from the school before a student may overload. Students should note that 
overloading increases the fees payable for a semester. 

 
Failed Units. Students who fail a unit are required to repeat the unit at full cost. 

 
Summer Semester. Summer semester is held from November until February. Students are able to complete units, which will be credited 
to their degree, and each unit will incur the normal cost. 

 
Tuition Fee. The University reserves the right to adjust the annual tuition fee in later years. Any adjustments to the annual tuition fee 
shall be applied on the first day of January, each calendar year. Published tuition fee are based on a standard full-time load (four 6-point 
units per semester; eight 6-point units per year). Where a non-standard load is taken, a pro-rated fee will be applied resulting in a fee 
lower or higher than the published fee. Tuition fee is the fee payable for the course commencing for that particular year of study only 
which is subject to adjustment in later years. Tuition fee for the first semester and subsequent semesters are required to be paid by the 
semester due date as described in the principal dates for Monash University Malaysia. 

 
General Conditions 

Students must be enrolled on a full-time basis at the University so that their studies can be completed in the minimum time allowed for 
their program. This however may vary in the following circumstances: 

• Admission with credit for previous studies results in non-standard course structure; or 

• A formal decision by the school/faculty to limit a student as a result of unsatisfactory progress is made at the time of re- 
enrolment; or 

• Other reasons as approved by the University from time to time (e.g. illness). 

Intermission 
If the school permits a student to intermit, any unexpended tuition fee will be credited on a pro-rated basis towards the following 
year/semester. In the event if the student fails to return, no refund will be granted if the period of study in the previous year/semester has 
exceeded four weeks of teaching. If re-enrolment does not take place, the paid tuition fee shall be forfeited. 

 
Refund of Fee 

Monash University Malaysia will not refund tuition fees where a student discontinues or intermits from a course and/or withdrawals from 
unit(s) after the census date, except where special circumstances apply. 

 
 

Full refund of tuition fees 

A full refund of tuition fees paid for current and future teaching periods (including tuition deposit fees for courses to be undertaken in 
future teaching periods) will be made where: 

● the University is unable to deliver the course offered, the course has not commenced, or the student does not accept an alternative 
course offer; 

● the University withdraws an offer for placement in a course prior to the student’s commencement in the course; 

● If the offer is withdrawn on the basis of incorrect or incomplete information being supplied as part of the student’s application, the 
University reserves the right to retain 10 percent of the first semester’s tuition fees; 

● the student is unable to meet a condition required by the University in the letter of offer; 

● the student is excluded by the University for failure to meet academic progression requirements and had paid fees in advance of a 
notification of exclusion; 

● the student is refused a visa except if the visa is refused on the grounds of: 

○ not meeting the attendance or academic performance requirements set by the Malaysian government; or 

○ the student breaching visa conditions set down by the Malaysian government 

● where illness or disability prior to the commencement of the course prevents the student from commencing the course; 

https://www.monash.edu.my/student-services/student-admin/principal-dates-for-monash-university-malaysia


● the death of a close family member (parent, carer, sibling, spouse or child) occurs prior to the commencement of the course, preventing 
the student from commencing the course; 

● the student has been excluded from the University for reasons other than misconduct pursuant to Part 7 or 13 of the Monash University 
(Council) Regulations; 

● the student has been excluded from the University for reasons other than those pursuant to section 14 of the Monash University (Vice 
Chancellor Regulations); or 

● at the discretion of the Senior Finance Manager where other special or extenuating personal circumstances prevent the student from 
commencing in the course. 

Documentary evidence must be provided in support of an application for a full refund made under any circumstances set out above. 

 
Partial Refund of tuition fees 

A partial refund of tuition fees paid for current and future teaching periods may be made to students as outlined in the table below: 
 

 
Eligible refund 

 
Circumstances 

 
Full refund of tuition fees paid for the current 
teaching period, less a fee of RM2,000 per 
course that will no longer be undertaken, 
and a full refund of tuition fees paid for future 
teaching periods. 

 
A commencing student provides more than four weeks written notice 
prior to the scheduled start date of their first teaching period, of their 
inability to undertake the course for reasons other than those outlined 
in clauses 3.2 of the Student Fee Refund Procedure; 

 
50% of tuition fees paid for the current 
teaching period, and a full refund of tuition 
fees paid for future teaching periods as part 
of a packaged offer less a fee of RM2,000 
per course that will no longer be undertaken 

 
A commencing student gives notice of their inability to undertake the 
course within four weeks of their scheduled start date of their first 
teaching period for reasons other than those outlines in clauses 3.2 of 
the Student Fee Refund Procedure;; 

 
A continuing student withdraws from or discontinues the course prior to 
the census date, as described in the principal dates for Monash 
University Malaysia; 

 
Tuition fees paid for the current teaching 
period will be carried forward to offset the 
following teaching period tuition fee 

 
A continuing student intermits from a course or withdraws from a unit(s) 
prior to the census date as described in the principal dates for Monash 
University Malaysia; 

 
A refund of an amount of tuition fees paid 
considered appropriate, at the discretion of 
the Senior Finance Manager, Monash 
University Malaysia 

 
At the discretion of the Senior Finance Manager, Monash University 
Malaysia, where other special or extenuating personal circumstances 
prevent the student from studying the course, and the University 
accepts the documentary evidence supplied by the student of these 
circumstances as sufficient. 

 
 

No refund of tuition fees 

The University will not refund tuition fees if: 

● the student withdraws course acceptance or enrolment from a course after the census date; 

● the student does not formally withdraw from a course but fails to enrol/re-enrol. 

● the student is a Higher Degree by Research student who withdraws from a course more than four weeks after the commencement of 
the course; 

● the student has been excluded for misconduct pursuant to Part 7 or Part 13 of the Monash University (Council) Regulations, 

● the student has been excluded for unsatisfactory progress or inability to progress pursuant to Part 4 or Part 6 of the Monash University 
Academic Board Regulations; 

● the student provides any false, incomplete, misleading information or fraudulent documents either in their course application, in their 
course agreement, or at anytime thereafter to the University; 

● in lieu of a refund, and where the University is unable to provide the original course, the student elects to accept enrolment in an 
alternate course offered to them. In this case, the student will sign the necessary documents to this effect; or 

● the University is prohibited from doing so by relevant sanction/law 

Student Fees - Refunds Procedure (https://publicpolicydms.monash.edu/Monash/documents/1909252) applies and shall prevail and 
govern over any conflicting or inconsistent provisions in the above. All refunds are subject to bank charges which shall be borne by 
the recipient of the refund and based on the bank's prevailing rate. 

https://publicpolicydms.monash.edu/Monash/documents/1909252
https://publicpolicydms.monash.edu/Monash/documents/1909252
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IMPORTANT 
Please note that the last day to pay all relevant fees is stated in your Letter of Offer, and failing to pay within the stipulated will incur 
late payment penalty of RM100.00 and a penalty of RM100.00 for every subsequent month shall be applicable until full payment is 
made. 

Transfer of Fee 

Where a student, having paid his/her full tuition fee for the semester, gives notice within the first four teaching weeks of his/her decision 
to drop a unit or more, will be able to transfer the tuition fee for the unit(s) dropped to the next semester. If the said notice is given after 
the fourth teaching week of the semester, there will be no transfer/refund of any course fee paid. 

 
The above transfer of paid tuition fee shall also be applicable to those students who have been granted intermission within the first four 
teaching weeks by the University/School. 

 
If re-enrolment does not take place in the following semester, the paid tuition fee will be forfeited. 

 

I have read and understood the “Enrolment Terms and Conditions” and agree to abide and act in accordance with them. 

Signature by Student named below: 

 
 

Name:   

NRIC/Passport No.:    

Date:     
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