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Overview of assessment

• Assessment components

– In-course assessment

– End-of-semester examination
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Assessment Policy

• Essential (hurdle) components

– essential competencies (professional skills/attributes)

– must be completed to a satisfactory level (at least 50%)

• What if you fail to attend/attempt?

– Up to two attempts may be permitted

– Maximum score of 50% in the second attempt

– Fail again - will result in the candidate failing the unit
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Passing marks

• To pass the unit, a mark of no less than
50% for the final written examination and
the aggregate of the in-semester
components must be attained, even if the
total score for the unit is above 50%.
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What if you have failed a unit?

• You will need to repeat in the following year.

• To be enrolled in any unit, you will have to satisfy
prerequisite requirements.

• Students cannot undertake a mixed year level enrolment.
All units from each year level are pre-requisites to enroll in
the following year level.

• Overloading (enrolling in more than 24 credit points per
semester) will usually not be approved.
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Attendance Policy

• Attendance at all practical, tutorial and
workshop classes – compulsory.

• All absences must be explained with an in-
semester special consideration application
submitted within 2 working days of the
missed class.
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Matters related to Examination

• Supplementary examinations

• Special consideration

• Deferred examinations
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Supplementary Examinations

Supplementary examinations may be awarded 
by the Board of Examiners to students:

• your final result is no more than five per cent below the
required pass rate (i.e. you get a mark of 45–49)

• you have also passed all other units during the same
teaching period

• a pass grade would complete all academic requirements for
your degree or failing the unit would significantly impact
your enrolment for the following semester.
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Supplementary Examinations

• Once you complete a supplementary exam, the
maximum result you can receive is 50% P (pass grade).

• You DO NOT apply for a supplementary exam. If
applicable, your faculty will offer it to you.



11

Special Consideration

• If a student feels that their work for an assessment (in-
semester or end-of-semester) has been or will be
negatively affected by extraordinary circumstances
beyond their control, they can apply for special
consideration.

• In most cases, if the special consideration application is
approved, the applicant will be given the opportunity to
demonstrate their ability by completing/submitting the
relevant assessment at a later date for in-semester
assessment and deferred exam for the end-of-semester
exam.
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Special Consideration

• Submit within 48 hours either the 

– in-semester special consideration form or

– final deferred assessment application form

Note: assessment includes practical classes, written assignments, 

tutorials
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Special Consideration : Important points

• Strong supporting documentation

• Late applications will only be considered in exceptional
circumstances

• No mark adjustment will be made under any circumstances
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Special Consideration

Accepted causes

• acute illness –

e.g. hospital admission, serious injury, severe asthma, severe
anxiety or depression. This does not include minor illness
such as a mild cold.

• loss or bereavement –

e.g. death of a relative, or family relationship breakdown.
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Special Consideration

Accepted causes

• hardship/trauma –

e.g. victim of crime, sudden loss of income or employment,
or severe disruption to domestic arrangements.

• service obligations –

e.g. military or jury service or emergency services such as
the Country Fire Authority.
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Special Consideration

Accepted causes 

• participation in a key sporting event –

e.g. elite athlete registered with Monash Sport's
athlete support program who are participating in a key
event.
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Special Consideration 

In-semester special consideration

• Must be submitted within
– 48 hours (two working days) of the assessment

submission deadline or missed class/tutorial.

• The possible outcomes are:
– extension to the submission deadline;

– alternative or equivalent form of assessment; or

– rejection of the application
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Special Consideration 

End-of-semester special consideration 
• Pre-approval

– final deferred assessment application form

– submit this form at least 5 working days prior to the exam

• Sick on the day
– Present at the Exam Hall

– Not present at the Exam Hall
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Special Consideration 

• Sick on the day

– Present at the Exam Hall
• Advise the examination invigilator no later than 30 minutes before the

scheduled end of the examination that you are unable to complete and
intend to apply for special consideration;

• Complete an Examination Cancellation Request Form (provided by the
invigilator)

• Submit the final deferred assessment application form with certified
supporting documentation, no later than two working days (48 hours) after
your exam

– Not present at the Exam Hall

• Submit the final deferred assessment application form with certified
supporting documentation, no later than two working days (48 hours)
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Deferred examinations

• It is important to note that a student who completes the
final examination will not be eligible to apply for special
consideration

• A student may be permitted to sit for a deferred (special)
examination where illness or other serious cause has
prevented the student from complete the exam.

• Deferred examinations are an outcome of an approved
special consideration application.
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Academic progress

• To help students at risk of failing their course, we routinely
reviews academic performance of all students
– Failed the same core unit twice; and /or

– passed 50% or less of their enrolment

• You will receive an early warning letter if your academic
progress is unsatisfactory. The purpose of an early warning
letter is to:
– warn that you have breached, or may breach the faculty academic

progress rules;

– inform you of the free support services available; and

– encourage you to take steps to improve your academic performance.
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Academic progress committee

• If you have unsatisfactory academic progress at the end of
semester two, you will be sent a notice of referral letter.

• If you receive a notice of referral letter you will be required to
submit a written response indicating whether you intend to
meet with the academic progress committee or plan to
withdraw from your course.

• Upon meeting with the committee, one of the following
decisions will be reached:

– permission to continue studies with recommendations;

– permission to continue studies, with a condition placed on
enrolment; or

– exclusion from the course.
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Overview of assessment

• For more details about the Faculty Policies 
and Guidelines, please visit this website

https://www.monash.edu/pharm/students/
undergrad/academic-lifecycle/guidelines

https://www.monash.edu/pharm/students/undergrad/academic-lifecycle/guidelines
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My proposed checklist

 Have you checked your class timetable?

 Have you familiarized yourself with Faculty and University

policies and guidelines?

 Check to ensure you have your unit booklists

 We have a Bring Your Own Device (BYOD) policy. Check

the specifications and install the necessary software

 Know the principle dates for semester
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