	Heading 1

Font
Times New Roman
18
Bold and Black

Paragraph
Spacing
Before  24 pt
After  12 pt
Line spacing 1.5 lines
Alignment : Centred
Bottom Border

	Heading 2

Font
Times New Roman
16
Bold and Black

Paragraph
Spacing
Before 10 pt
After 8 pt
Line spacing 1.5 lines
Alignment : Justified
	Heading 3

Font
Times New Roman
14
Bold and Black

Paragraph
Spacing
Before 10 pt
After 6 pt
Line spacing 1.5 lines
Alignment : Justified
	Heading 4

Font 
Times New Roman
12
Bold, Italic and Black

Paragraph
Spacing
Before 10 pt
After 4 pt
Line spacing 1.5 lines
Alignment : Justified

	Body (Normal)

Font
Times New Roman
12

Paragraph
Spacing
Before 0 pt
After 12 pt
Line spacing 1.5 lines
Alignment : Justified

	Figures – tables

Font
Times New Roman
12

Paragraph
Spacing
Before 0 pt
After 10 pt
Line spacing : single
Alignment : Centred

	Examples of Style’s Formatting Specs

1) Default styles
· Heading 1
· Heading 2
· Heading 3
· Heading 4
· Body (Normal)

2) Manual Style
· Figures-tables
	Important note: 
For your thesis document, to get the information regarding formatting your thesis, do refer to your supervisor or Unit Guide.



https://www.monash.edu.my/library/research/researchers/thesis-report-formatting/word-class-materialsStyles specs examples



